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Where are you going to put your files? 

 

Are you going to rename your files? 

 

Do you need to add a Copyright or change 
any Metadata?  (© = ALT+0169 (using the numeric 
keypad) for the PC  
Option+G for the MAC) 

 

Should you add any preliminary key words 
(this goes into the Keywords field in your 
metadata)? 

 

Do you care to see the thumbnail previews? 
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